
  
 

 
 

PROCEDURE FOR PANEL MEMBERS’ SELF-REPORTING OF 
POTENTIAL CONFLICTS OF INTEREST 

 
 
 
SUMMARY 
 
This report sets out procedure for the self-reporting by Panel members of any 
changes in their personal circumstances that may present a potential conflict 
of interest with their role as a member of the Complaints, Integrity and Ethics 
Panel. 
 

 
 
Recommendation: 
 

1. For the Panel to adopt the ‘Procedure for Reporting Potential Conflicts 
of Interest’ as set out in this report and attached reporting Template.  

 
 
 
 
Chairman of the Complaints, Integrity and Ethics Panel  
 
I hereby endorse the recommendation above. 
 
 
Signature                                                                    Date 
 

 

COMPLAINTS, INTEGRITY AND ETHICS 
PANEL 

 
25th October 2017 



1.  Introduction and background   
 
1.1 The Complaints, Integrity and Ethics Panel (CIEP) is a ‘discretionary’ body, 

created voluntarily by the Police and Crime Commissioner (PCC) and the 
Chief Constable (CC) to facilitate them to discharge their respective duties 
concerning the oversight and maintenance of effective systems for the correct 
handling of complaints made by members of the public against the Force.  As 
such, the ‘constitution’ and operating procedures of the CIEP are not 
determined by legislation but by the local requirements of the PCC and CC. 
 

1.2 To date the Office of the Police and Crime Commissioner (OPCC) and 
Thames Valley Police (TVP) have relied on Panel members themselves to 
notify the OPCC and/or TVP of any actual or potential changes in their 
personal circumstances that may give rise to a possible conflict of interest 
with their role on the Panel.  In respect of the few cases notified, the PCC and 
CC have considered the matter on merit and taken a joint decision as to 
whether the possible conflict is a real conflict sufficient to prevent the member 
from undertaking their role effectively. 
 

1.3 Whilst the above process is deliberately informal (in keeping with the 
discretionary status of the Panel itself), it is now considered timely for a more 
formalised, albeit ‘light touch’, self-reporting procedure for members to be 
introduced that helps guide members on what changes in circumstances need 
to be reported, and who to, without involving a disproportionate amount of 
bureaucracy. 

 
 

2. Matters for consideration 
 
2.1 The new reporting procedure is based on the information that Panel 
 members are required to disclose on their application forms when  appointed 
to the Panel. 
 
2.2 Panel members were required to declare, as necessary, the following 
 information and provide supporting details: 
 

a) “Have you ever been convicted of an offence or been reported and 
subsequently given an official written caution, warning or reprimand for any 
offence?”  

 
b) “Are you, or have you been in the last five years, an officer / employee / 

volunteer of the Thames Valley Police / OPCC or a related organisation (e.g. 
Police Officer, member of Police Staff, member of an OPCC, Independent 
Custody Visitor, Misconduct Panel Member, Special Constable, Police 
Community Support Officer, Detention Officer), or a Justice of the Peace?” 

 
c) “Are you related to an officer / employee / volunteer of the Thames Valley 

Police / OPCC?”  
 



d)  “Please provide details of professional or voluntary work you have done 
and experience you may have of working within the local community that 
would in your opinion be relevant to this role” 

 

2.3 It is considered sensible and reasonable that the above information and 
 supporting details, as disclosed by Panel Members, should be 
 maintained and updated by Members as and when necessary,  and any 
changes made to the answers to questions (a), (b), (c) and (d),  above, be 
notified to the OPCC (via the Governance Manager) on a  timely basis. The 
Governance Manager will then arrange for: 

• any notifications to be referred to the PCC and CC,  
• the Member’s changes in circumstances to be considered by the PCC and 

CC as soon as practicable, and 
• a response to be provided to the Member as to whether or not the PCC 

and CC consider the possible conflict to be a real conflict sufficient to 
prevent the member from undertaking their role effectively. 

2.4 It is anticipated that this self-reporting procedure will satisfactorily  identify 
and address most, if not all, of the types of potential conflicts  and concerns 
that Members may face, and facilitate their timely  consideration by the PCC and 
CC (or their representatives), without  incurring disproportionate bureaucracy for 
either party. 

2.5 A Self-Reporting ‘Template’ is attached for the future use of members. 

 
 
 
 
Paul Hammond 
Chief Executive 
Office of the Police and Crime Commissioner 
 
 


